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MEMORANDUM OF UNDERSTANDING
Between the
CITY OF PLACERVILLE, CALIFORNIA
And the
International Union of Operating Engineers Local 39

January 1, 2016 through December 31, 2018

SECTION 1 DESIGNATION OF PARTIES

This agreement is between the City of Placerville (hereinafter referred to as “City”) and the
International Union of Operating Engineers Local 39 (hereinafter referred to as “Local 397).

SECTION 2 AUTHORIZED AGENTS

For the purpose of administering the terms and provisions of this Memorandum of
Understanding, the following authorized agents have been designated:

A. City’s principal agent shall be the City Manager or his/her duly authorized
representative.

City Manager

City of Placerville

3101 Center Street
Placerville, California 95667

B. Local 39’s principal authorized agent shall be its Business Manager or his/her
designated representative. Local 39 shall provide to the City and keep current the
name of the Business Manager of Local 39 and/or a list of petsons authorized to
act on its behalf or receive service in its name.

Jetry Kalmar, Business Manager
International Union of Operating Engineers, Local 39
337 Valencia Street
San Francisco, CA 94103
SECTION 3 EFFECT OF AGREEMENT
This Memorandum of Understanding shall supersede any policies, practices, or ordinance

provisions with which it may be in conflict.

SECTION 4 GENERAL PROVISIONS

A. - Unless otherwise modified in this Memorandum, all benefits and established rules
and regulations for employment with the City are delineated in Ordinance No.
1310 (Establishing a Revised Personnel System) and Resolution No. 4055
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(Adopting Rules and Regulations), and modifications since its adoption November
9, 1982, which have been made by resolution of the City Council and accepted by
employees.

B. Personnel Rules made by resolution of the City Council and approved by the
General Unit Employees’ Association during the term of this agreement shall
become applicable.

C. Unless specifically set forth to the contrary in this Memorandum, all rights, duties
and obligations of both the City and the employees covered hereunder set forth in
said ordinance, resolution, and modifying resolutions shall apply.

SECTION 5 RECOGNITION

For the purpose of this agreement, the Association recognized to represent the full time
employees in classes listed below:

Accounting Assistant I/1I

Administrative Secretary (Development Services and Community Services)
Associate Planner

Building Inspector II

Community Services Officer

Engineering Specialist

Engineering Technician

Gold Bug Park Maintenance & Operations Specialist
Maintenance Mechanic

Maintenance Worker I/11

Office Assistant I/II

Police Dispatcher/Records Technician

Police Property/Evidence Officer

Police Setvices Assistant

Public Works Technician

Senior Maintenance Mechanic

Senior Maintenance Worker

Senior Police Dispatcher/Records Technician
Senior Water Reclamation Facility Operator
Traffic Maintenance Worker

Water Meter Technician

Water Reclamation Facility Opetator I/I1/II1/IV
Utility Services Specialist

SECTION 6 SALARIES

6.1 Employee Compensation
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The City shall pay all active full-time employees, who were hired before
January 1, 2016, a one-time distribution in the amount of $1,750 effective the
first full pay petiod following ratification by Local 39 and the City Council.

Effective the first full pay period in July 2016, the City shall increase base
salary by one-percent (1.00%).

Effective the first full pay petiod in January 2017, the City shall increase base
salary by one and one-half percent (1.50%).

If the adopted Fiscal Year 2017/2018 budget includes a two and one-half
percent (2.50%) salary increase effective the first full pay period in January
2018, the MOU shall expire December 31, 2018. If the adopted 2017/2018
budget does not include a two and one-half percent (2.50%) salary increase
effective the first full pay petiod in January 2018, the MOU shall expire
December 31, 2017.

6.2 Longevity Pay
The City shall maintain the following longevity pay plan for all classifications in
Local 39:
Years of Service Percentage of Salary
10-15 2.5%
15-20 5.0%
20 or Mote 7.5%
SECTION 7 HOURS OF WORK AND OVERTIME
7.1 Normal Work Day
The City retains the right to establish the hours of operation for the City and the
wotk hours of City employees. Generally, "normal work houts" will be 8:00 a.m.
to 5:00 p.m., subject to Section 7.7, below, and a "normal work week" is generally
five (5) days a week.
7.2 Overtime/Compensatory Time and Limits on Accruals
Any employee authorized to work in excess of 80 hours in a pay petriod shall be
paid at the overtime rate in compensatory time off, or cash, at the overtime rate, at
the option of the employee. Employees’ shall not accrue more than fifty-four
hours of compensatory time, but shall be paid cash for any eligible overtime over
fifty-four hours. Employees shall use compensatory hours prior to utilizing
vacation time.
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Employees who are required to work more than four (4) hours overtime within a
sixteen (16) hour petriod and whose regularly scheduled work shift begins less than
six (6) hours from the time the overtime ends, shall be offered a full six (6) hour
rest period before returning to work.

In the case of extraordinary circumstances, including but not limited to war,
accident or natural disaster, the City Manager or designee may authorize an
employee to work longer without a rest period.

If the six (6) hour rest period described in this article above extends into the
employee's next regularly scheduled work shift, the employee shall be allowed to
be absent from the workplace for the full rest period except in case of
extraordinary circumstances. Any portion of the six (6) hour rest period that
extends into the regularly scheduled work shift shall be paid time. If the employee
is still too fatigued to return to work after the six (6) hour rest period, the
employee may request additional time-off to be charged to the employee's leave
account.

7.3 Overtime Distribution

Voluntary overtime shall be offered on a rotating basis by seniority within each
department. Mandatory overtime shall be implemented by inverse seniority.

7.4 Change in Work Schedule
The City has the right to require employees to work overtime. A change in an

employee’s work schedule shall be deemed overtime unless the City provides the
employee at least five (5) calendar days advance written notice of the change in
work schedule.

7.5 Rest Period (Breaks) and Meal Periods
Employees shall be entitled to two (2) fifteen (15) minutes breaks during the
workday. The breaks should be as close as possible to mid-morning and mid-
afternoon. Breaks are not intended for use in conjunction with the meal period or
to be added to the beginning or ending of a workday, unless approved by the
supervisor.

Employees who work an eight (8) hour workday or more may be allowed an
unpaid meal period of not less than thirty (30) minutes nor more than sixty (60)
minutes which shall be scheduled by the City as near as possible to the middle of
the work shift. Meal periods may be briefly interrupted or completely cancelled if
there is an emergency or other operating need. When an employee’s meal period
is interrupted, the employee’s meal period will be proportionally extended. When
and employees’ meal period is cancelled, the meal period shall be added to the
employee’s normal workday, and the employee shall be paid overtime for the
cancelled meal period pursuant to the overtime provisions contained in this
Subsection.
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Water Reclamation Facility Lead Operators shall be compensated for all hours
worked, in increments of fifteen (15) minutes, when they are unable to take a duty
free meal period during their shift.

It shall be the responsibility of each employee to be at the work site and prepared
to begin work at the conclusion of the meal period. Travel to and from a meal
location is considered part of the designated, non-compensated meal period.

7.6 Lavoff Procedures

Whenever, in the judgment of the City Council, it becomes necessary in the
interest of the economy, or because the necessity for a position to no longer exist,
the City Council may, with fifteen (15) days advance notice to the Union and the
affected employee(s), abolish any position(s) or employment in the City service,
and the employee(s) holding such position(s) may be laid off without taking
disciplinary action.

(1)  Otder of Layoffs

Persons shall be laid off in the following order:
(a) Layoff shall be by department and class within the department.

(®) All extra help, temporary, seasonal, provisional employees excludes
any regular permanent city employee) or PERS annuitant within
the class scheduled for layoff shall be laid off before any regular
permanent employee from the same classification 1s laid off.

(© When it becomes necessary to reduce the force in any department,
layoff of regular employees shall be in the reverse order in which
their names appear on the Layoff List for the affected class, as
prepared by the City, with those persons having the least seniority
being first laid off.

(2)  Special Skills Exemption

A designated position which requires special or unique knowledge or skills
necessaty to the operation of City business, including bilingual skills,
which is in the same class as other positions within a department or office
scheduled for layoff, may be exempted from the provisions in this section
when recommended by the appointing authority, and approved by the City
Manager.

(3)  Seniority/Performance

When it becomes necessary to reduce the force in any department or
office by layoff of regular employees, seniority shall govern unless the
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*+)

(5)

©.)

employee's work performance has been less than satisfactory as
documented on the employee's last regularly scheduled performance
evaluation report. In such instances the employee’s layoff shall be based
equally on performance and seniority.

Calculation of Seniority

Seniority shall be measured from such employee's initial appointment to
City setvice and shall include total cumulative regular hours, but shall not
mnclude any period during which such employee was (1) on leave without
pay, or (2) not actually in City employment because of his or her voluntary
termination, layoff, or other cause.

Displacing in a Lower Class

An employee affected by layoff may at his or her discretion, displace an
employee in the same department at the next lower class in the
occupational series, or in succeeding lower classes in the occupational
series who has less seniority. An employee who has previously been in a
position in a different occupational series or department, in which the
employee has held permanent status, may displace the employee in that
position provided such employee has superior seniority. Seniority
computations for displacement purposes are made as determined for the
original layoff, shall apply to all employees who elect to displace in a lower
class. To be considered for demotion and displacement in lieu of layoff, an
employee must notify the City Manager or designee in writing of this
election no later than seven (7) calendar days after receiving notice of
layoff.

Laid off employees may choose to bump employees holding an interim or
“acting” position of the same classification within the City. Employees
affected by this action shall be returned to their previously held position
and department. Employees working in an intetim/acting position shall
accrue seniority in their regular classification.

Notice of Lavoff

Regular employees shall be notified of layoff Fifteen (15) calendar days
ptior to the effective date of layoff. An employee who is to be laid off may
elect to accept such layoff prior to the effective date thereof. Such notice
of layoff for regular employees shall include:

(2) Reason for layoff.

(b) Regulations pertaining to demotion and displacement in a lower
class in lieu of layoff.
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(©) Effective date of the action.

(d) Conditions governing retention on and reinstatement from
reemployment lists.

(® Seniority listing for layoff purposes.

(7)  Reemployment List

The names of regular and probationary employees laid off shall be placed
on the City re-employment list for one year for the class the employee was
laid off, or reduced in lieu of layoff. The City Manager or designee may
approve the appointment of an employee who was laid off to an existing
vacancy or on a lower or equal class for which the employee is qualified,
without requiring an examination.

7.7 Alternative Work Week
Permanent Full Time employees may be allowed to work a 4-10 or 9-8-80 work
schedule subject to operational needs and with the written approval of the City
Manager.
7.8 Personnel System Rules Update
City and Local 39 agtee to negotiate revisions to the City’s Personnel System Rules
during the term of this MOU.
SECTION 8. INSURANCE
8.1 Medical Insurance Plan
The City will contract with Special District Risk Management Authority (SDRMA)
for medical insurance.
8.2 City Contribution for Active Employees
(1)  The City will pay the following medical insurance benefit amounts for each
active employee enrolling himself or herself and his or her eligible
dependents in any of the available SDRMA medical plans during the term
of this MOU. These amounts are cutrently as follows:
Employee Enrolling as 1 Party $744.72
Employee Enrolling as 2 Party $1,491.06
Employee Enrolling as Family $1,936.90
(2)  An employee not participating in a SDRMA medical insurance plan is not
eligible for this benefit.
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8.3 Medical Insurance Premium Increases/Reopener

Employees participating in a SDRMA medical plan shall pay twenty percent (20%0)
of any new medical insurance premium increase based on the Blue Shield EPO
plan premiums. Employees participating in other SDRMA medical plans shall pay
the increased premium less the City contribution to employees participating in the
Blue Shield EPO plan.

City and Local 39 agree, in case of significant increases in health insurance
premiums or potential impacts to the City for implementing GASB 43 and 45,
discontinuation of SDRMA medical plan offerings, and/or telated issues to
reopen negotiations on health insurance benefits. The City agrees to maintain the
current 80%/20% premium inctease allocation formula duting the 2016-2018
MOU.

The parties agree to meet and confer during the term of the MOU over the impact
of the Affordable Care Act if necessary.

8.4 In Lieu Medical Benefit

An eligible employee, who submits proof of medical coverage under another
medical plan not provided by the City, shall be eligible to receive three hundred
and fifty dollars ($350.00) payroll stipend per month in lieu of the above City
contribution. Such employee shall fill out the appropriate forms provided by the
City during a specified eligible period as determined by the City.

8.5 Retiree Benefits

(1.)  The City shall offer the medical insurance plans available from SDRMA to
employees who retire from City service, and to current retirees who are
otherwise eligible to participate in SDRMA medical plans as determined by
SDRMA, subject to the following conditions:

a. The retiree and his/her dependents must be eligible to entoll in a
SDRMA medical plan based on employment with the City, as
determined by SDRMA. Currently the SDRMA requires
employees who retire to be continuously enrolled to maintain
coverage during their retirement.

b. Continuing eligibility for SDRMA medical plan coverage of
retirees and their dependents shall be determined by the SDRMA.

(2)  An employee who retires from the City of Placerville with at least twenty
(20) years of service with the City of Placerville at age 53, and participates
in a SDRMA medical plan will be eligible to receive a benefit equivalent to
the cost of the single employee medical insurance benefit as of January 1,
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(3.

(4.)

G.)

2012, $744.72 (per month) at the time the employee retires from City
setvice until they reach age sixty-five (65). After age sixty-five (65), such

- benefit shall be reduced to $80.80 (per month) the first day of the month

following such employee’s birthday.

In the event that an employee retires from the City of Placerville and has
at least ten (10) years of service with the City of Placerville, but less than
twenty (20) years of such service, and is participating in a SDRMA medical
insurance plan, he or she, at age 53, will be entitled to a proportionate
benefit amount, as set forth in the preceding paragraph. The proportionate
amount to be paid by the City shall be equivalent to a fraction whose
numerator is equal to the years of service with the City of Placerville and
whose denominator is twenty (20).

Additionally, an employee who retires from the City of Placerville
(CalPERS Retirement) with less than ten (10) years of service with the City
of Placerville and is participating in a SDRMA medical insurance plan is
eligible to receive a monthly medical insurance benefit in the amount of

$80.80.

Each enrolled retiree shall pay the remaining balance of the medical
premium in such manner as prescribed by the SDRMA, and City policies
and/ot procedures.

8.6 Medical Insurance Plan Changes

The City shall not pay the premium for any other medical plan, which is not
sponsored and administered by the SDRMA nor shall the City make any payroll
deductions for such other plan. Nothing herein precludes the City from offering a
similar alternative medical insurance plan for the current plan. An Employee
Benefits Advisory Committee will advise the City Manager and City Council on
medical insurance issues. This Committee will be comprised of representatives
from each of the bargaining units and/or the following work sites, City Hall,
Town Hall, Corporation Yard, Police Department, and Water Reclamation
Facility.

8.7  General Rules for SDRMA Medical Coverage

1)

(2)

New employees shall be eligible for medical plan coverage on the first day
of the month following completion of the eligibility period as established
by the SDRMA.

Effective with the first date of coverage under the SDRMA medical plan,
all eligibility criteria, including but not limited to the effective dates of

coverage, the definition of dependents, and the age of eligible dependent
children, shall be in accordance with the rules established by the SDRMA.
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8.8 Chiropractic Care

(1)  The City will continue to provide the current chiropractic care benefits
through Landmark Health plan of California (cutrently $11.72 per month
for Composite coverage) during the term of this MOU for employees and
their eligible dependents.

(2)  The City shall not pay the premium for any other chiropractic plan, which
is not sponsored and administered by the City, nor shall the City make any
payroll deductions for such other plan. Nothing herein precludes the City
from offering a similar alternative insurance plan. An Employee Benefits
Advisory Committee will advise the City Manager and City Council on
chiropractic insurance issues. This Committee will be comprised of
representatives from each of the batgaining units and/or the following
work sites, City Hall, Town Hall, Corporation Yard, Police Department,
and Water Reclamation Facility.

8.9 Dental Plan

The City will continue to pay the entire amount (currently $53.26 per month for
single coverage and $156.43 per month for family coverage) during the term of
this MOU for dental insurance coverage through Assurant (or equivalent) for
employees and their eligible dependents.

8.10  Dental Insurance Plan Changes

The City shall not pay the premium for any other dental plan, which is not
sponsored and administered by the City, nor shall the City make any payroll
deductions for such other plan. Nothing herein precludes the City from offering a
similar alternative dental insurance plan. An Employee Benefits Advisory
Committee will advise the City Manager and City Council on dental insurance
issues. This Committee will be comprised of representatives from each of the
batgaining units and/or the following work sites, City Hall, Town Hall,
Corporation Yard, Police Department, and Water Reclamation Facility.

8.11  Vision Plan

(1)  The City will continue to pay the entire amount (currently $15.81 per
month) during the term of this MOU for vision insurance coverage
through Superior Vision Insurance Company (or equivalent) for
employees and their eligible dependents.

(2)  The City shall not pay the premium for any other vision plan, which is not
sponsored and administered by the City, nor shall the City make any
payroll deductions for such other plan. Nothing herein precludes the City
from offering a similar alternative vision insurance plan. An Employee
Benefits Advisory Committee will advise the City Manager and City
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Council on vision insurance issues. This Committee will be comprised of
representatives from each of the bargaining units and/or the following
work sites, City Hall, Town Hall, Corporation Yard, Police Department,
and Water Reclamation Facility.

8.12  Disability Insurance

The City shall continue to contract with CalPERS to provide the following
disability coverage:

(1)  Non job-related disability retirement allowance, pursuant to Section 21298
of the Government Code; and

(2)  Industrial disability retirement allowance for miscellaneous members,
putsuant to Sections 21022 and/or 21022.1 of the Government Code.

8.13  Short-Term Disability

(1)  State Disability Insurance. The City will continue to contract with the State
of California to provide state disability insurance. Employees are
responsible for the cost of the program and commensurate payroll
deductions will be taken out of employees’ salaries.

8.14 Term Life Insurance

The City agrees to provide term life insurance in the amount of $50,000 per
represented employee.

8.15  Auto Liability Insurance

The City agrees to pay $60.00 annually to employees who are required to utilize
their personal vehicles in the pursuit of City business, which shall be a
contribution towatd the employee's cost of maintaining auto liability insurance
coverage in the amount of $100,000/$300,000. In order to be eligible for this
payment, employees must:

(1)  obtain written approval by their supervisor, department head, and the City
Manager, utilizing standard employee action forms which, under the
remarks section, shall set forth the nature of the need for personal car
usage; and

(2)  submit evidence of insurance coverage.
Employees not so authorized shall not, under any circumstances, use their
personal vehicles for City business. This payment shall not apply to any

employees who drive City vehicles in the pursuit of their employment.

8.16 IRS Section 125 Plan
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The City shall maintain its current IRS Section 125 Plan that will allow
employees to offset employee health insurance premiums, and other permitted
benefits on a pre-tax basis.

8.17 Employee Assistance Program
City agrees to provide an enhanced Employee Assistance Program (EAP) to all

full-time beginning in Fiscal Year 2016/2017.

SECTION 9 CLOTHING STIPEND

9.1 Uniform Categories

(1)  Maintenance Workers/Water Reclamation Facility Employees

Maintenance Workers

All full-time employees who are required as a condition of employment to
acquire and wear uniforms shall receive an annual clothing and safety boot
stipend of six hundred and fifty dollars ($650.00). Effective July 1, 2016,
said employees shall receive a clothing and safety boot stipend in the
amount of seven hundred and fifty dollars ($750.00). A 50% payment
shall be made in the first full pay period in January and a second 50%
payment shall be made on the first full pay period in July of each year.
This provision only applies to full-time maintenance employees in the
following classes: Gold Bug Park Maintenance & Operations Specialist,
Maintenance Mechanic, Maintenance Worker I, Maintenance Worker II,
Senior Maintenance Worket, Traffic Maintenance Worker, Water Meter
Technician, and Utility Services Specialist.

In addition, the City shall provide and replace, upon department head
discretion, as needed, a jacket of "traffic orange" color.

Water Reclamation Facility Employees

All full-time employees who are required as a condition of employment to
acquire and wear uniforms, including the Senior Maintenance Mechanic,
Water Reclamation Facility Operator I, Water Reclamation Facility
Operator II, Water Reclamation Facility Operator III, Water Reclamation
Facility Operator IV, shall receive an annual clothing and safety boot
stipend of six hundred and fifty dollars ($650.00). Effective July 1, 2016,
eligible employees shall receive a clothing and safety boot stipend in the
amount of seven hundred and fifty dollars ($750.00). A 50% payment
shall be made in the first full pay period in January, and a second 50%
payment shall be made the first full pay period in July of each year.

(2)  Engineering Specialist and Engineering Technician.
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(3)

The City will provide all full-time employees who are required as a
condition of employment to acquite and wear uniforms, including the
Engineering Specialist and Engineering Technician, an annual boot stipend
in the amount of one hundred and fifty dollars ($150.00). A 50% payment
shall be made in the first full pay period in January, and a second 50%
payment shall be made the first full pay period in July of each year. In
addition, the City shall provide and replace, upon department head
disctetion, as needed, a jacket of "traffic orange" color, for each
Engineering Specialist and Engineering Technician.

Police Department Employees.

All full-time employees who are required as a condition of employment to
acquite and wear uniforms, including the Community Services Officer,
Police Dispatcher/Records Technician, Police Property/Evidence Officer,
Police Setvices Assistant, and Senior Police Dispatcher/Records
Technician, shall receive a clothing stipend in the amount of six hundred
dollars ($600.00) per year, paid proportionately in quarterly installments,
and shall be provided to all full-time Police Department employees
covered in this unit. Effective July 1, 2016, eligible employees shall receive
a clothing stipend in the amount of seven hundred dollars ($700.00).

9.2 Requirements

Those employees receiving a uniform stipend from the City shall be
required to wear such apparel at all times during the petformance of their
work and no substitutions of non-approved apparel shall be permitted.
Employees shall be responsible for maintaining and replacing their
uniforms as necessary, and no additional payment or compensation shall
be made for such maintenance. The clothing and safety boot stipend shall
be reported as pensionable compensation to CalPERS.

9.3 Stipend While on I eave.

Personnel on extended leave or without pay for more than thirty (30) days shall
not receive uniform stipend for the period of absence from duty after the first
thirty (30) days of such leave. Personnel on extended leave under this section may
receive a prorated uniform allowance proportional to the houts of leave and work
hours in the quarter.

SECTION 10 REIMBURSEMENTS

10.1  Educational Program.
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The City shall maintain an educational reimbursement program, which shall
provide for reimbursement of books and tuition for job-related courses upon
successful completion with a grade of “C” or better.

(1)

(2)

(3)

*)

()

Eligibility. To be eligible for such reimbursement, an employee must, prior
to enrollment, obtain written approval from his/her department head and
the City Manager to confirm that the subject course is job-related. Job-
related shall mean training directly related to work petrformed by the
division of the department in which the person seeking reimbursement is
employed. For instance, an Account Clerk would be eligible for an
accounting course; a Building Inspector would be eligible for a building
inspection course; an Engineering Technician would be eligible for an
engineering course; a Water Reclamation Facility Operator or Maintenance
Worker would be eligible for course work related to wastewater or street
maintenance, respectively. There shall be no reimbursement for general
course requirements nor non job-related curricula, such as work leading
toward degrees in law, engineering, business, public administration,
planning, recreation, Police Science, or other career education programs,
except insofar as individual courses within such curricula may be
specifically determined to be job-related by the department head and the
City Managet.

Reimbursement Amount.

The maximum amount of reimbursement during any calendar year for
courses taken during that year shall be $350.00 per employee.

No Release from Work.

All course work in connection with this article must be taken on the
employee’s own time.

Wastewater Classes Training:

With advance approval of the City Manager, the City will pay up to $500
for any tuition, books, travel, for any education pursued in obtaining Water
and Wastewater Certification beyond that required for the employee’s
current job classification on his/her own time. The City Manager will
review on a case by case basis, the benefit to the City and to the employee
ptior to approval of such funds.

An employee who receives a reimbursement under this subsection and
voluntarily ends employment with the City less than twelve (12) months
from the date of receiving the reimbursement shall refund the City an equal
amount of the reimbursement on or before the last day of work.

10.2  Mileage Reimbursement
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(1.) Mileage reimbursement will be paid for employees required to utilize their
own vehicle in the scope of their employment. Mileage reimbursement will
be consistent with IRS guidelines.

SECTION 11 EDUCATIONAL INCENTIVES

The City offers an educational incentive program for the classifications of Water Reclamation
Facility Operators and Water Distribution Operators based on the following:

11.1  Eligibility.
Represented employees who qualify as outlined below shall be paid a monthly
incentive for one of the two certificates.
(1)  GradeIl
A $65.00 per-month salary differential will be paid to an employee who
possesses a current and valid Grade II Water or Wastewater Treatment
Certification from the State of California.
2.) Grade III.
A $90.00 per-month salary differential will be paid to an employee who
possesses a current and valid Grade III Water or Wastewater Treatment
Certification from the State of California.
(3.)  State Certifications for Waste Water/Water Certificates:
The City will provide additional fifty-dollars ($50.00) per month for each
certificate level above the minimum requitements for the job classification.
Employees with more than two required certifications for their job class
shall be eligible for additional certification pay related to wastewater and
water including cross-connection certifications.
11.2  Restrictions.
The employee is required to provide, at his/her own expense, any tuition, books,
travel, as well as attending courses on his/her own time, for any education
putsued toward achieving eligibility under this program, except as provided in.
10.1.2 Education Reimbursement above.
11.3  Maintenance of Eligibility.
In otder to maintain eligibility for incentive pay under the terms of this Article, the
employee will be required to attend any updated training or course work if
requited by the Director of Public Works or required to maintain State
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City of Placerville 2016-2018.



Certification. Such training or course work shall be at the employee’s own
expense and on employee’s own time.

SECTION 12 CALPERS RETIREMENT

12.1  Full-time employees hired prior to October 15, 2011:

(1) The City agrees to provide the CalPERS 2.5% at age 55 pension with
highest 3-year compensation pension formula.

(2) The employee shall pay 100% of the employee contribution rate.

12.2  Full-time employees hired between October 15, 2011 — December 31,
2012 and “Classic Members” hired on or after Januarv 1, 2013:

(1)  The City agrees to provide the CalPERS 2.00% at age 55 pension
plan with highest 3-year compensation formula.

(2.) The employee shall pay 100% of the employee contribution rate.

12.3  Full-time “New Members” hired on or after January 1, 2013:

(1) The City agtees to provide the CalPERS 2.00% at age 62 pension plan.

(2) The employee shall pay 50% of the PERS “normal costs” (as defined
in PEPRA).

SECTION 13 SICK LEAVE PAYOFEFES

The City agrees to compensate all employees who retire after the age of fifty (50), ot eatlier as a
result of disability, or who resign in good standing, for one-half (1/2) of all unused sick leave
accumulated at the time of retirement and/or resignation up to a maximum of five- thousand
($5,000.00) for any employee.

The Sick Leave Incentive Program allows each employee within this unit a 1-day vacation bonus if
three (3) or less days of sick leave are used per year. City shall notice the employee when a
vacation day has been credited.

SECTION 14 MILITARY RESERVES AND NATIONAL GUARD PAY CREDIT

The City shall reduce the salary paid to any employee in military leave by the amount of military
pay received for the same period.

SECTION 15 MISCELLANEOUS COMPENSATION
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151 On-Call Pay

Employees assigned to the Water Reclamation Facility and assigned by the
department head to be "on-call" shall be compensated at the rate of $2.25 per
hour of the "on-call" assignment. Water Reclamation Facility operators “on-call”.
and required to monitor the SCADA system shall be paid overtime in fifteen (15)
minute increments when logged onto the computer for necessary work
performed.

Employees assigned to the “Corp Yard” and assigned by the department head to
be “on-call” during the weekend shall receive one hundred and fifty dollars
($150.00) per weekend “on-call” assignment. Employees “on-call” on Fridays shall
receive a flat seventy-five dollars ($75.00).

15.2  Call Back Pay/Definition and Minimum Pa

Except as otherwise specified in these rules, when an employee returns to work
because of a departmental request made after he/she has completed his/her
normal work shift and left his/her work station, he/she shall earn a minimum of
two (2) hours of pay. An employee who earns the two (2) houts of pay pursuant
to this section, may be assigned other work in his/het job classification until the
two (2) hour minimum time has elapsed. An employee shall earn not more than
one minimum (2) hours guarantee of pay per day, but shall be paid for all work
petformed beyond the two hour minimum in accordance with applicable FLSA or
other pay requirements. There shall not be any duplication of pyramiding of rates
paid under this section.

15.3  Unrestricted Standby Pay

Whenever an employee is tequited to remain available on a standby basis, he/she
shall be compensated at the rate of two dollars and twenty five cents ($2.25) per
hour during the workweek. Employees assigned to the “Corp Yard”, and assigned
by the Department Head to be on unrestricted standby” shall receive seventy-five
dollars ($75.00) for each weekend day and seventy-five dollars ($75.00) for each
holiday that they are placed on such standby. For purposes of this section a
weekend day or holiday day 1s defined as a standby shift of 24 hours.

Employees assigned to the Water Reclamation Facility and assigned by the
department head to be "standby" and required to monitor the SCADA system
shall be paid overtime in fifteen (15) minute increments when logged onto the
computer for necessary work performed.

The assignment of classifications of employees to standby duty shall be approved
by the City Manager. Standby duty means time in excess of the official work week
during which an employee is required to return to duty when called to do so.
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For purposes of this section, individuals required to remain available on a standby
basis must at all times leave a telephone number where they can be reached and
can return within a reasonable length of time. The possession of a City "beeper"
ot "paget" shall not constitute standby duty unless the department head or his/her
designated representative has specifically assigned the employee to standby duties.
Employees assigned to standby shall not consume any alcohol or drug which may
impair their work performance.

15.4 Restricted Emergency Standby Pay

Whenever any employee is required to remain available on an emergency standby
basis and be immediately available for duty and, must at all times leave a telephone
number where they can be reached. For purposes of “Restricted Emergency
Stand-By”, employees must remain in the area that is within their normal
commute to work and respond immediately to return to work when requested.
The possession of a City "beepet" or "paget" shall not constitute standby duty
unless the City Manager or his/her designated representative has specifically
assigned the employee to emergency standby duties. Employees assigned to
emergency standby shall not consume any alcohol or drug which may impair their
work performance.

Employees specifically assigned to “restricted emergency stand-by” shall receive
the minimum wage as defined within the Fair Labor Standards Act and applicable
California laws governing such wages for each hour of such stand-by. If standby
hours exceed the employee's assigned work period, such employee may be eligible
for overtime. Such employee shall have his/her regular rate of pay and his standby
pay calculated in accordance with the requirements of the Fair Labor Standards
Act and applicable California Laws.

15.5  Acting Pay

Employees assigned by the department head, and approved by the City Manager,
to fill a higher level classification that is vacant, including overfilling for an
incumbent, in a higher level classification who is out on leave, shall receive acting
pay. An employee must meet the minimum qualifications of the higher level
classification. The assignment results in the employee becoming fully responsible
for the duties and responsibilities of the higher level classification, and the
assignment must be for at least ten (10) consecutive working days. Eligible
employees assigned to acting status shall receive a stipend of no less than five
percent (5%) commencing on the eleventh (11%) day of the assignment.

15.6  Applicable to Water Reclamation Facility Operators and Distribution Workers

Educational Incentive-Certified Plant Operators working out of their
classification, as demonstrated by task and certificate, shall receive an additional
sum of $25.00.
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15.7  Pesticide Operations

Limited to two positions per classification, those employees employed within the
Maintenance Wortker I or II classifications who are assigned the duties of applying
pesticides shall receive a certification differential of $15.00 per month for
possession of a Pest Control Applicators certificate and $30.00 per month for a
Pest Control Advisor certificate, non-cumulative.

15.8 Pool Certification

Eligible employees who have an El Dorado County Health Department Certificate
for swimming pools shall receive $25.00 per month provided such certificate
is maintained.

159  HazMat Team
Employees assigned to the City's "HazMat Team" shall receive, in addition to their
regular wage, $40.00 per call or incident requiting "HazMat" trained personnel as

determined by the department head and approved by the City Manager.

15.10 Home Computers

Employees who, as part of their job assignment, requite the use of "home
computers" as determined by the department head and approved by the City
Manager, shall receive $25.00 per month reimbursement towards the necessary
on-line connection. In addition, the City will install and provide the necessary
hardware and software as determined by the department head and approved by
the City Manager.

15.11  Shift Differential

Police Dispatch/Records Technicians, who work a night shift as designated by the
department head with the City Managet's concurrence, shall receive $ .85 per hour
over their regular rate of pay for all hours worked during that shuft.

Maintenance Wotkers who wotk a night shift as designated by the department
head with the City Managet's concurtence, shall receive $0.85 per hour over their
regular rate of pay for all hours worked during that shift.

A night shift shall be defined as a shift during which the employee wotks four (4)
hours or more of their shift between the hours of 7:00 p.m. and 6:00 a.m.

15.12 The City agtees to maintain an employee and immediate family access benefit to
the Aquatics Center at no cost to employees. The City reserves the right to
establish a limited number of blackout dates.

International Union of Operating Engineers, Local 39 Page 22 of 27

City of Placerville 2016-2018.



15.13

15.14

SECTION 16

16.1

16.2

SECTION 17

The City shall maintain an On-Call Take Home Vehicle Program for eligible
employees who live within 20 miles of City Corporation Yard. Employee must
have secured off road parking for on call vehicle.

The City shall maintain cutrent cell phone reimbursement practices for term of
agreement. Additionally, City agrees to assign a City cell phone to: Maintenance
I’s & II’s, Mechanic, OPS employees. Cell phones are to be used for City business
only, and usage will be monitored.

DEFERRED COMPENSATION PROGRAM

Program

The City agtrees to continue the deferred compensation program under Section
457 of the Internal Revenue Code, through the ICMA Retirement Corporation.

Vesting of Deferred Compensation

Employees shall have one hundred percent (100%) vesting rights for all
contributions previously made by the City. Each employee shall have a maximum
of one ICMA account. Multiple accounts existing during the term of the
agreement shall be combined into one account. Any contributions by the City
and/or the employee shall be made to this single account.

This account has been established in accordance with Internal Revenue Code
Section 457 and is subject to federal and state regulation of these types of
accounts. Subject to these regulations and any policies established by ICMA, each
employee shall have the right to choose from the investment programs offered.

The City will establish an additional defetred compensation plan with CalPERS as
soon as practicable.

VACATION ACCRUAL SCHEDULE

Vacation accrual rates shall be as follows:

0 — 5 years = 2 weeks/year
5+-10 years = 3 weeks/year
10+ - 20 years = 4 weeks/year
20+ years = 5 weeks/year

Accrued vacation shall be paid to an employee upon separation from employment with the City.

Maximum vacation acctruals shall be limited to 240 hours. An employee with a higher balance as
of that date shall be allowed to retain such vacation time subject to the following:
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1. The City shall have the sole discretion to pay any portion of such vacation balance over
240 hours except as specified below.

2. An employee with more than two-hundred and forty (240) hours will have their balances
reviewed beginning in the first full pay period in January, to determine if they have used all
of their accrual from the previous calendar year. If so, they will continue to accrue
vacation time beyond the 240 hour accrual limit. If not, such employee shall not accrue
additional vacation time during the calendar year until such time as the accrual hours from
the previous year have been used.

3. If such employee is denied the ability to take vacation in any calendar year, the employee
shall not be denied additional accruals for the calendar year.

4. Employees may cash out a maximum of eighty (80.00) hours of accumulated vacation
time each fiscal year subject to the following provisions:
(1) The City Council approves budget appropriations to fully fund or partially fund the
annual vacation cash out program; and

(2) The eligible employee must have a vacation bank balance that exceeds two-
hundred (200.00) hours before the vacation cash out; and

(3) The eligible employee must demonstrate a minimum vacation bank balance of two-
hundred (200.00) hours upon the cashing out of the said vacation hours; and

(4) Employees are limited to one vacation cash out per fiscal year; and

(5) Cash out requests must be submitted to the Finance Department no later than June
15™ each year; and

(6) Cash outs will be processed the next available payroll; and

(7) For employees who have vacation bank balances of 240 hours or more, the cashing
out of vacation time shall not count towards using their annual vacation accruals
for vacation capping purposes.

SECTION 18 CITY RIGHTS AND RESPONSIBILITIES

City retains, solely and exclusively, all the rights, powers and authority exercised or held prior to
the execution of this Memorandum of Understanding, except as expressly limited by a specific
provision of this Memorandum of Understanding. Without limiting the generality of the
foregoing, the rights, powers, and authority retained solely and exclusively by City and not
abridged hetein, include but are not limited to the following: To manage and direct its business
and personnel; to manage, control, and determine the mission of its departments, building
facilities and operations; to create, change, combine or abolish jobs, departments and facilities in
whole or in part; to subcontract or discontinue work for economic or operational reasons; to
direct the work force; to increase or decrease the work force and determine the number of
employees needed; to hire, transfer, promote and maintain the discipline and efficiency of its
employees, to establish work standards, schedules of operation and reasonable workload; to
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specify or assign work requirements and require overtime; to schedule working hours and shifts;
to adopt rules of conduct and penalties for violation thereof; to determine the type and scope of
work to be performed and the services to be provided; to determine the methods, processes,
means, and places of providing services and to take whatever action necessary to prepare for and
operate in an emergency.

Nothing in this Section shall be construed to limit, amend, decrease, revoke or otherwise modify
the rights vested in the City by any law regulating, authorizing or empowering the City to act or
refrain from acting.

SECTION 19 FULL UNDERSTANDING, MODIFICATION AND WAIVER

This Memorandum of Understanding sets forth the full and entire understanding of the parties
regarding the matters set forth herein, and any other prior or existing understanding or
agreements by the parties, whether formal or informal, regarding any such matters are hereby
superseded or terminated in their entirety.

It is agreed and understood that each party hereto voluntarily and unqualifiedly waives it’s right to
negotiate, and agrees that the other party shall not be required to negotiate, with respect to any
matter covered herein during the term of this Memorandum of Understanding.

No agreement, alteration, understanding, variation waiver, or modification of any of the terms or
provisions contained herein shall in any manner be binding upon the parties hereto unless made

and executed in writing by all parties hereto, and if required, approved by the City Council.

The waiver of any breach, term, or condition of this Memorandum of Understanding by either
party shall not constitute a precedent in the future enforcement of all its terms and provisions.

SECTION 20 PEACEFUL PERFORMANCE CLAUSES

The parties to this Memorandum of Understanding recognize and acknowledge that the services
performed by the City employees covered by the Agreement are essential to the public health,
safety and general welfare of the residents of the City of Placerville. Local 39 agrees that under
no circumstances will Local 39 recommend, encourage, cause or permit its members to initiate,
participate in, nor will any member of the bargaining unit take part in any strike, sit-down, stay-in,
sick-out, slow-down, or picketing (hereinafter collectively referred to as work-stoppage) in any
office or department of the City, nor to curtail any work nor restrict any production, nor interfere
with any operation of the City. In the event of any such work stoppage by any member of the
bargaining unit, the City shall not be required to negotiate on the merits of any dispute which may
have given rise to such work-stoppage until said work-stoppage has ceased.

In the event of any work-stoppage during the term of this Memorandum of Understanding,
whether by Local 39 or by any member of the bargaining unit, Local 39, by its officers, shall
immediately declare in writing and publicize that such work-stoppage is illegal and unauthorized
and further direct its members in writing to cease the said conduct and resume work. Copies of
such written notice shall be served upon the City. If in the event of any work-stoppage, Local 39
promptly and in good faith performs the obligations of this paragraph and providing Local 39 had
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not otherwise authorized, permitted, nor encouraged such work-stoppage, Local 39 shall not be
liable for any damages caused by the violation of this provision. However, the City shall have the
right to discipline, to include discharge, any employee who instigates, patticipates in or gives
leadership to any work-stoppage activity herein prohibited, and the City shall also have the right
to seek full legal redress, including damages, as against any such employee.

SECTION 21 TERM

This Memorandum of Understanding represents the entire agreement between the City and Local
39 and cancels all previous agreements and becomes of full force and effect as of January 1, 2016,
and shall continue in full force and effect until December 31, 2018 dependent on Subsection
6.1(4). All provisions of the Personnel Rules, salary resolutions, or other official documents
which are within the scope of representation in accordance with Section 3504 of the California
Government Code shall remain in full force and effect unless specifically amended by this
Memorandum.

SECTION 22 SAVINGS

If any provision of this Memorandum of Understanding is held to be contrary to law by a court of
competent jutisdiction, such provision will not be deemed valid and subsisting except to the
extent permitted by law, but all other provisions will continue in full force and effect.

On behalf of the parties to this Memorandum of Understanding:

Recommended for Adoption:

Trisha Wilkins, Mayor Jerry Kalmar, Business Manager
Date Date
M. Cleve Mottis, City Manager Tony DeMarco, President
Date Date
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John W. Driscoll, City Attorney Steve Crouch, Director of Public
Employees

Date Date

Patrick Clark, Labor Consultant ames Britton, Busmess Representanve
/
2 S/ /26 (c %/ / 2// /
Date” Date
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ADDENDUM 1 GRIEVANCE PROCEDURE



PERSONNEL SYSTEM. - |[ME @
N 1
RULES AND REGULATIONS [——

REVISED:

DATE
- ;
RULE TITLE GRIEVANCE PROCEDURE RESOLUTION NO.

SECTION 1: Purpose

-a) To promote improved employer-employee relationships by estab-
~ lishing grievance procedures. on matters for which an appeal i
not provided by other regulations.

b) To afford employees a systematic means of obtaining further
considerations of problems after every reasonable effort has
failed to resolve them through discussions.

c) To provide that grievances shall be settled as near as possi-

s - ble to the point of origin.

d) To provide that the, grlevance procedures shall be as 1nformal
 as possible. . , - 5 T -

Se
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PERSONNEL SYSTEW] RULE XTI

RULES AND REGULATIONS

SECTION 2
REVISED:

RULE TITLE.

DATE
RESOLUTION NO.

GRIEVANCE PROCEDURE -

SECTION 2

MATTERS SUBJECT TO GRIEVANCE
PROCEDURE

For tﬁe purposes of this rule, a.grievance shall be considered

as any matter for which appeal is not provided nor prohibited in these
rules and regulations concerning: -

a)

b)

c)

d)

A dispute about the interpretation or application of any

ordinance, rule or regulation governing personnel practices

or working conditions. -

A dispute about the practical consequences of an administra-

tive decision on wage, hours or other terms and conditions

of employment. - , _

A decision affecting the employehnt of any permanent, proba-
—

tionary or spec1al employee for which his/her department head

has partial or complete jurlsdlctlon. _

Any matter personally affecting an employee's: working schzC

ule, fringe benefits, holidays, vacation, sick leave, retire

'men+ change in classification or salary.

Probationary employees may file a grievance under..all of the

above, but not as applied to their performance rating or dlsmlssal
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PERSONNEL SYSTEM  |ME - =

SECTION 5
RULES AND REGULATIONS [——
' DATE
RULE TITLE.  GRIEVANCE PROCEDURE '  RESOLUTION NO.

SECTION 3: INFORMAL GRIEVANCE PROCEDURE

'An employee-who has a problem or complaint should first attempt
to resolve it through discussion with his/her immediate supervisor with-
out undue delay. If, after this discussion, he does not believe the’
problem has been satisfactorily resolved, he shall have the right to
discuss it with the supervisor's immediate supervisor, if any, in the

administrative service. Every effort should be made to find an accept-

able solution by informal means at the lowest level of supervision. If
the employee is not in agreement with the decision reached by discussio:
he/she shall then have the right to file a formal grievance in writinhg
within ten calendar day$ after receiving.the informal de¢isi9n of his/

her immediate superior. An informal grievance shall not be taken above
the department head.
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PERSONNEL SYSTEM [~ =

RULES AND. REGULATIONS

SECTION 4
REVISED:

RULE TITLE

DATE
RESOLUTIGN NO.

GRIEVANCE PROCEDURE

SECTION- 4:

FORMAL GRIEVANCE PROCEDURE

a)

.b)

c)

First level of review.. A formal grievance shall be presented
in writing to the employee's immediate suéervisor, who shall
render his/her decision and comments in w€4f}eg and return
them to the employee within ten (lO)‘%ﬁ?Evafter feéélvxﬂg the
grievance. Fallure of the employee to take further action
within ten (10)" days ;fie;,re52i§t~a%’£he written decision of
the supervisor, or within a total of twenty (20) calendar day
if no decision is rendered, shall constitute a withdrawal of
the grievance. '

Second level of review. If the employee does not agree w1tn
the superv1sor ‘s dec151on, or if no answer has beén received
within (10) ten days, the employee may present the appeal in
writing to his/her departmeet head or to the Personnel Office
if the department headiis'éhe immediate superior. Failure of
the employee to take further aetion within ten (10) days afte
receipt of the written decision of the deparment head, "or
within a total of twenty (20) calendar days if no decision is
rendered, shall constitute a withdrawal of the grievance.
Review by the Personnel Officer. If the employee does not

agree with the department head's dec151on, of if no answer

has been received within ten (10) days, the employee may pre-

d)

sent the appeal in writing"fo the Personnel Officer. Upbn
receipt of the grievance, the Personnel Officer shall discuss
the grievance with the employee, his/her‘representative, if .
any, and with other aﬁpropfiate persons. The Personnel Offi-
cer shall render a decision in writing to the employee:withir
ten (10) calendar days after receiving the grievance.-
Review by the Personnel Board. If the employee is not satis-
fied with the decision of the Personnel Officer, he may, witt

in ten (10) days after receipt of the written decision of the
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SECTION 4, ‘cont.
RULES AND REGULATIONS

DATE

REVISED:
RULE TITLE

.GRIEVANCE PROCEDURE o RESOLHTION NO._

SECTION 4: FORMAL GRIEVANCE PROCEDURE, cont.

Personnel Officer, appeal his grievance in writing to tﬁe
Personnel Board, who shall hear the grievance énd render a
decision in writing to the employée within thirty (30) days
after receiving.the written notice of gppeal. The decisiono

the Personnel Board shall be final and binding on all parties
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PERSONNEL SYSTEM |=

=& AND REGUL AT SECTION 5
-RULES AND REGULATIONS REVISED:

DATE
RESOLUTION NO,_

RULE TITLE GRIEVANCE PROCEDURE

SECTION s: coNpUCT OF GRIEVANCE PROCEDURE

a) . The time limit specified above.may be extended to a defiﬁite

date by mutual agreement of'the employee and the reviewer
concérnedg .
b) The embloyee mayrequesttheaséistanceoﬁanother person of his

her choosing in preparing and presenting the éppeal at any
level of reviéw.' . .
c) The employee and-his/her representative may be privileged to
. use a reasonable amount of work time as determined by the
appropriate department head in cpnferriﬁg about and presentin
the appeal. o ' _ _
d)- EMPLOYEES "SHALL BE ASSURED FREEDOM FROM REPRISAL FOR USING TE
' GRIEVANCE PROCEDURE.
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g o~ e— UlLE '
PERSONNEL SYSTEM [

SECTION 1
RULES AND REGULATIONS

REVISED:

DATE

RULE TITLE  pyppoyee coNpuCT AND DISCIPLINE RESOLUTION NO

DEFINITION AND OBJECTIVE OF
SECTION DISCIPLINE

Discipline is.the enforcement of conformity to policies, rules and
regulations and other administrative or legal requirements or
practices designed to maintain a standard of cooperation and
conduct necessary to carry out the service requirements of the City
organization.successfully. Disciplinary action as authorized shall
be accomﬁ]ished in such a manner as to be just, equitable,
consistent, and suited to the situation. The disciplinary action,
when taken, shall be documented in such a manner as to be defensible
on appeal and/or review. -
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RULES

SECTION g
REVISED:

AND REGULATIONS

RULE TITLE

DATE
EMPLOYEE CONDUCT AND

© DISCIPLINE B RESOLHTION NO,

SECTION 2:

CAUSES FOR DISCIPLINARY ACTION

Any
disciplinary

a)
b)
c)

d)

e)
£)

g)

h)

i)

J)

k)

one or more of the following shall constitute grounds for
action: )

Fraud in securlng employment or making a false statement
on an appllcatlon for employment or on any supporting
documents furnished with or made a part of any application
Incompetency such as failure to comply with the minimum
standard of an enployee s p051tlon for a significant per-
iod of time. )

Inexcusable negligent dutv, such as failure to perform
duties required of an employee w1th1n the p081tlon.
Willful disobedience and insubordination such as a willful
failure to submit to duly-appolnted and act;ng supervision
or to conform to duly established orders or directions of
persons in a supervisory position.

Dishonesty involving employment.

Being under the influence of alcohol or intoxicating drugs
while on duty. h

Addiction or habitual use of alcohollc beverages, narcot1c=
or any habit forming drug

Inexcusable absence without leaye. , ,
Conviction of a felony, or a misdemeanor involving moral
turpitude, which shall be deemed to include only crlmes
involving dishonesty or character depravity, which can be
proven to relate to the satisfactory performance of the :
employee's job. ' ‘ ' _
Discourteous treatment of the public. Normally, sucn beha1
lor is grounds for reprimand, but more serious discipline
shall be given in event of multiple reprimands.

Improper or unauthorized use of City property.
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PERSONNEL SYSTEM | =

RULES AND REGULATIONS

{ SECTION :
REVISED:

cont.

RULE TITLE.

DATE
EMPLOYEE CONDUCT AND

DISCTPI,INE . RESOLUTION NO-

SECTION

2:CAUSES FOR DISCIPLINARY ACTION. cdnt.

1).

m)

n)

o)

p)

; -

r)

s)

C £

Violation of the rules and regulations of any department,
which rules and regulations are adopted pursuant to or
continued pursuant to these rules and regulations.

Wil;ful failure to maintain proper decorum during working

hours, causing discredit‘to the employee's department or

division.

Abuse of sick leave:. _ .
Knowingly failing to foliow-the procedures set forth herein
governing grievances when pursuing a grievance.
Inattention to duty, tardiness, indolence, carelessness, or
negligence in the care and handling of City property.
Acceptance from any source of a reward, gift or other form
of remuneration in addition to regular compensation by an
employee for the performance of official duties.
Falsification of any City repoit or record, or of any repo:
or record required to be, or filed by the employee.
Willful violation of any of the provisions of the Placer-
ville Municipal Code, lawful ordinances, resolutions, or
any rules, reguletions, or policies which may be prescribec
by the'City Council, or City Manager or department head as
appointing authority. ' ‘

Improper political activity.

(1) Activities not affected.

Nothing in these rules and regulatlons shall be con-
strued to prevent any officer or employee from becom-—
ing or continuing to be a member of a political club
or organization, or from attendaﬁce at a political

meeting, or from enjoying the freedom from all inter-

ference in casting his/her ballot or from seeking or
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(2)

(3)

(4)

accenting electicn or appointment to public office;
orovided, however, that anv person holding a position
in the Classified Service must obtain leave of absence
status in the Classified Service before seeking
electicn to the oZfice of Placerville Ci%y Councilman
or any aprointment to anv Placerville City Commission.
Discrimination because of political affiliation:

ssifisd Service of the City, or
, sShall ke emploved, promoted,
cemotad, cr discharged, or in anv wav favoresd or dis-
criminziad zgainst because of political opinions,

1

ol
excepnt that no one shall be eligible to hold a position

S
affilizted with anv group or movement that advocates

the overthrow of the goverament by force or violence.

City emplovee shall simultaneously hold the office
of Placerville Citv Council member, but must forfeit
one of such pcsitions. No City emplovee other than
seasonal or intermittent emplovees shall
simultanecusly hold the office of & Placerville City
Board or Commission and City office, but must forfeit
one of such positions. _ ,

Any emplovee of the Citv seeking election for himself/
herself or for anv other person to any public office or
soliciting votes in favor of or against anyv proposition
to be submitted to the voters in anv elggtion shall not
do so during working hours or while wearing a uniform

or badge identifving him with his employment by the
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City, except however, that such prohibitions shall not be applicable to any
employee appearing before any public employee’s organization of which
employee is a member.
u. ‘Any other conduct unbecoming a City employee which would discredit the
City and/or employee’s department.
V.

1. - No employee shall be permitted to accept or continue employment

outside of City service if:

a. The nature of the work is such that it will reflect unfavorably
on the emplovee, the department or the City;

b. The additional duties to be performed are in conflict’ with
duties required by his/her City service; or

e The npature of the outside employment is such that the
employee would be able to utilize to the employee’s benefit
information received by the Cit); or that employee in the course

of his/her employment with the City.

N

No emplovee shall be permitted to accept or continue employment
outside of City service until they inform the department head for the
department for which employee works as to the nature, duties ‘and
hours of such employment. The employee shall not undertake or_
continue such employment until receipt of approval from the
department head. In the event the einployee does not agree with the
decision of the department head, the employee may appeal that
decision to the City Administrator. In the event that such outside
employment is sporadic and not continuous, the employee need not
report each and every job, but shall, prior to commencing such work,

report the nature of the outside employment to the department head.
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3.

Outside employment subject to this rule shall be employment that 1S eiiner
continuous and/or performed on a regular basis by the employee and
excludes investments or other types of passive income generating activities.
This rule is further not intended to govern outside employment by employee’s
épouse nor are the provisions of this rule intended to govern members of the
Placerville Police Department who are governed by separate policy
established by that department. This rule shall not apply to positions and
emplovees in service of the City who are exempt from the Personnel System

Rules and Regulations pursuant to Section 1-8-7 of the City Code.
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SECTION -,

TYPES OF DISCIPLINARY ACTION

Department heads and supervisors shall discuss deficiencies in
performance; conduct, and other matters with subordinates at the time
they are observed, pointing out corrective action the employee should
take. Whenever possible, sufficient time for improvement shall precede
formal disciplinary action. A confidential written report shall be made
of such conferences and retained by the department head.

The following types of formal disciplinary action are permis-—
sible in accordance with the provisions of these rules and regulations:

a2) Reprimand. In situations where an oral warning has not
resultedJJ1the expected. lmprovemenu, oxr when more severe

" initial action is warranted a written reprlmand may be
sent to the employee. A signed copy shall be delivered
to the Personnel Officer élong with a narrative report of
the case which shall be placed in- the employee's personnel
file. ; ,

'b) Suspension Without Pay. .A City emplojee may be suspended
for cause without pay by the department head for a period
up to but not exceeding three (3) working days in any one
thirty (30) day calendaf period ‘as a disciplinary measure.
The employee shall be furnished with a written statement
setting forth the reasons for suspension within five (5)
.working‘days. In addition, a City employee may be suspend:
without pay by the City Manager for a period up to but not

- exceeding thirty (30) calendar déys, which includes any .no
disciplinary suspension but does not include any periodé o
nsuspension imposed by department heads, in any one fiécai
year as a disciplinary measure for cause. With the excep-
.tion of non-disciplinary suspension, the employee shall be
furnished with a written statement setting forth the reaso
for such suspension. The empléyee will also be advised of

CITY OF PLACERVILLE




PERSONNEL SYSTEM [P w

| SECTION 3
RULES AND REGULATIONS [~ '

cont.

RULE TITLE EMPLOYEE CONDUCT AND DATE l
DISCIPLINE RESOLUTION NO._-

SECTION 5,

TYPES OF DISCIPLINARY ACTION, ccnt.

his right of. appeal undér-these rules and regulations,'énd
informed . of. the .regulations and procedures governing such
appeals. - ‘ A

c) Notification of Possible.Suépension. The ‘City Manager may
notify an employee that a proported action is under inves-
tigation and that if facts are uncovered to sﬁstain a rea-—
sonable assertion  of guilt the employee may be suspended
fof a period.not to exceéa_ten (10) days to permit comple-
tion of the investigation. In the event the investigation
develops in the employee's favor and no disciplinary actic
is filed within the ten day suspension period, the employee
shall be reinstated to duty with all accrued salary and
other benefits, subject however, to a later disciplinary
action involving the same matter under investigation.

d) Disciplinary Demotion. .The City Manager may demote an
employee from a position in oneczlls(;%ébé{position in
another class haviﬁg a lower maximum rate of pay. The
demotion may be permanent or temporary. The City Manager
may also demote an emplbYee to a lower rate of pay within
his/her present classification and in accordance with the
rates prescribed by the compensation plaﬂ. In any'evenﬁ,
no.demotion.shall result in a decrease in salary of more

- than fifteen (15) percent in any continuous twelve month
" period for disciplinary reasons. Before the effective dat
of such demotion, the employee shall be advised of the
action and the reasons therefor. The employee will also b
advised of the right of appeal under these rules and regu-
~  lations, and bé'informed of the regulations and procedures

governing such appeals.
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e)

£)

pischarge,'ggggiﬂsgﬁ Employees. A départment head, after
conferring with the City Manager, may terminate any perma-
nent .employee on any grounds designated in Rule XI, Sectior
1. Within seven days folldwing the termination, the depart
ment head shall provide the terminated employee with a writ
ten statement of the reasons for the éction, including the
ground or grounds involved. Additionally, the employee
shall also be advised of his/her right of appeal under
these rules and regulations and informed of the regulatior
and procedures governing such appeals. Nothing shall be
construed.to prevent the City Manager from éuspending'any
employee (pursuant to the provision of Rule XI, Section 3,
paragraph c) in the event time for investigation into grour
for discharge is needed.

Discharge, Probationary Employee. A department head may
terminate any employee who lacks permanent status without

cause, but must notify the employee of the reasons for

.termination.
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SECTION 4: AUTHORITY TO DISCIPLINE

The appointing authority shall have the power and duty to take
disciplinary‘actions pursuant to provisions of this rule, provided,
however, that when a department head-is the appointing authority, the
Personnel Officer must be notified immediately following such action.
For all .disciplinary actions enumerated.under Section 3, paragraphs b)
through f) above, the appointing authofiﬁy must advise the employee in
writing of his intention of proposed diséiplinary action, and prior to
the effective date of such action, which cannot be less than ten (10)
calendar days from the date that said written notice of proposed disc-
iplinary action is served on the employee, the employee must be affordec
the right to respond orally or in writing regarding proposed”action,
which may cause the appointing authoriﬁy to either affirm, modify, or

revoke proposed disciplinary action prior to the effective date of said
action
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